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1 3HAKAMH J1€J10BOT0 roCTeNPUHMCTBA

1. O01mue MoJI0KeHU A

1.1. IlpaBuna oOMeHa AENOBBIMU IMOAAPKAMU M 3HAKAMHU JEJIIOBOTO TOCTEIIPUUMCTBA B
«Cpenneit obmeobpazoBatenbHoi mkone Ne49 OAO «PXK]» (manee — [IpaBuiia) pazpaboTaHsl
B COOTBETCTBUHM C nosioxkeHus MU Konctutyunu Poccuiickoin denepannu, OeaepanbHOro 3akoHa
oT 25.12.2008. Ne 273-®3 O npoTUBOJIECUCTBUA KOPPYIIUN» U MPUHITHIMU B COOTBETCTBUU C
HUMU UHBIMU 3aKOHO/IaTEIbHBIMU U JIOKAIbHBIMU aKTaMH.

1.2. IIpaBuna ONPEACIISIOT €INHbIC TUIA BCEX pabOTHUKOB «Cpennen
obmeobpazoBarenbHOl MKOIBI Ned9  OAO «PXK/»  (manee — Yupexxaenue) TpeOoBaHUS
K TAPEHUIO U MPUHSTHIO JIEIOBBIX MOIaPKOB.

1.3. YupexaeHue NOAIEPKUBACT KOPIOPATUBHYIO KYJIbTYpY, B KOTOpPOH JEJIOBbIE
MOJapKH,  KOPHOpPaTHUBHOE  TOCTETIPUUMCTBO U TPEACTABUTEIbCKUE  MEPOIPUSATHUS
paccMaTpuBaIOTCS TOJIBKO KaK HWHCTPYMEHT [UJIsi YCTAHOBJICHHUS U MOJAJIEPKAHUS JEJIOBBIX
OTHONICHUH U KaK MPOSIBIIEHUE OOMICTIPUHATON BEXIMBOCTHU B XO/I€ JESATEILHOCTH Y UPEkKACHHUS.

1.4. YupexaeHue HUCXOAUT U3 TOTrO, YTO JIOJITOBPEMEHHBIE JEJIOBBbIE€ OTHOIICHUS
OCHOBBIBAIOTCSl Ha JIOBEPUH M B3aUMHOM YyBakeHHH. OTHOILIEHUS, TPU KOTOPBIX HapyllaeTcs
3aKOH M MPUHLHUIBI JEOBOM 3TUKHU, BPEIAT pPEenyTaluu YUpPEKIECHUS U YECTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEYUTh YCTOWYMBOE IOJITOBPEMEHHOE Pa3BUTHE YUPEKICHUS.
Takoro po/a OTHOIICHHS HE MOTYT OBITh TPHEMIIEMBI B TIPAKTUKE PAOOTHI YUPEKICHUSI.

1.5. leiictBue IlpaBun pacmpocTpaHseTcss Ha BCeX pPaOOTHHUKOB YUPEXKICHHS, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOU JTOJKHOCTH.

1.6. Jaunbie [IpaBumna mpecieayer cleayromme neau:

- obecrieyeHre €IMHOOOPA3HOTO TIOHMMAHHUS POJIM U MECTa JEJIOBBIX IOJapKOB,
JIEJIOBOTO  TOCTENPUHUMCTBA, MPEACTABUTEIbCKUX MEpPONPUATHH B  JIETIOBOM  TNpAKTUKE
Yupexnenus;

- OCYIIECTBJIICHUE YIPABICHUECKON W XO3AMCTBEHHOM MESITEIBHOCTH YUpeKACHUS
UCKITIOYUTENILHO Ha OCHOBE HAJICKAIIUX HOPM U MPABUII JACIOBOTO MOBEICHUS, OA3UPYIOIIHXCS
Ha MPUHIUNAX KayecTBa IMPEJOCTABICHUS YCIYr, 3aIlIUThl KOHKYPEHIMH, HEAOMYIIEHUs
KOH(JIMKTa HHTEPECOB;

- OIpeeNIeHne €AMHBIX Ui BCeX PAaOOTHUKOB YUpekJeHHUs TpeOOBaHWM K TapeHUI0 U
NPUHATUIO  JICJIOBBIX MOJApKOB, K OpraHM3alMd W  YYacTUIO B MPEACTaBUTEIbCKHUX
MEPONPUSITUSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YMOTpEOIEHHEM B 001acTh
MOJIapKOB, TMPEICTAaBUTENbCKUX Meponpusituil. Haubonee cephe3HBIMU U3 TAKMX PHUCKOB
SIBJISIIOTCSL.  OMACHOCTh TMOJKYNA M B3ATOYHUYECTBO, HECHPABEIMBOCTh IO OTHOLIEHUIO K
KOHTpareHTam, MPOTEeKLNOHU3M BHYTPH Y UpeKICHUS.



2. TpeGoBanusi, npeabsiBiIsieMble K 1eJOBbIM NOAapPKaM
U 3HAKAM /1eJIOBOI'0 IrOCTEeNPHUMCTBA

2.1. PaGoTHUKH VYUpexaeHHS MOTYT IOJydaTh JEJIOBbIE MOAAPKH, 3HAKW JIEJIOBOTO
TOCTENIPUMMCTBA TOJBKO Ha OQPUIIMAIBHBIX MEPOIPHUATHSIX, TMPU YCIOBHUH, HYTO ITO
HE TPOTUBOPEYUT TPEOOBAHHUAM AHTHKOPPYMIIMOHHOTO 3aKOHOJATEIhCTBA M HACTOSIIUM
IIpaBuam.

2.2.llomapku © yciayru, TPUHUMAEMbIE WA NPEAOCTABISEMbIE Y UPEKICHHUEM,
NEepeal0TCs U MPUHUMAIOTCS TOJIBKO OT UMEHHU YUpEXACHUS B 1I€JIOM, a HE KaK MOJapOoK WU
nepeaayda ero OT OTJEILHOTO PabOTHHUKA.

2.3. JlenoBble mogapku, KOTOPbIE PAOOTHUKU OT UMEHH YUpPEXKJACHUS MOTYT IeperiaBaTh
JPYTUM JIMIAM WA MPUHUMATH OT APYTHX JIUI[ B CBSI3M CO CBOEH TPYAOBOW AEATEIBLHOCTHIO, a
TaK)Ke MPEJACTABUTENIBCKUE PACXOAbl Ha JEIOBOE T'OCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CIEAYIOUIUM KPUTEPHUSIM:

- OBITH TPSMO CBSI3aHBI C YCTaBHBIMH IIETSMHU JCSATEIBHOCTH YUPEeXKIACHHS, ITHOO
C TaMSATHBIMU JaTaMH, F0OMJICSIMHU, OOIIICHAITMOHAIBHBIMH TPA3THUKAMHU, UHBIMH COOBITHSIMU;

- OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMU U HE SIBISITHCSI PEAMETaMU POCKOIIIH;

- HE TPEACTABISITH COOOM CKPBITOC BO3HATrPAKICHHUE 3a YCIyry, JEWCTBHE WU
0e3zeiicTBHE, MOMYCTUTENLCTBO WM MOKPOBUTEIHCTBO, MPEIOCTABICHUE TPAB WU TPUHSATHE
OTIPEICTICHHBIX PEIICHHH, TUOO0 MOMBITKY OKa3aTh BIUSHUE HA MOJIyYaTeNss ¢ MHOW HE3aKOHHOU
WY HeOTUYIHOM 1IEJIbIO;

- HE CO037aBaTh JUIsl TIOJy4daTens o00s3aTelbCTBa, CBSI3aHHBIE C €ro  CIy)KeOHBIM
MOJIO’KEHUE WIIA UCTIOTHEHUEM CITYKEOHBIX (JJOKHOCTHBIX ) 00s13aHHOCTEH;

-HE CO03/aBaTh pEMyTallMOHHOIO pHUCKa ISl JEJIOBOTO HMMUKA Y UPEKICHHUS,
pabOTHUKOB W WHBIX JIMII B CIlydae PACKPHITUS WHGOPMAIMM O COBEPIIEHHBIX MMOJapKax
Y TIOHECEHHBIX MPEICTABUTEIbCKUX PACX0/1aX;

-HEe  TPOTHBOPEYHUTH  NPUHIUIAM ©  TPeOOBaHHUSIM  AHTHKOPPYMIIUOHHOTO
3akoHoarenscTBa Poccuiickont denepanuun, [TomoxxeHno 00 aHTUKOPPYIIIUOHHOM MMOJTUTHKA B
VYupexnenun, Koaekcy 3THKHM W CIy)XeOHOTO TIOBEIEHHUsT pPAOOTHUKOB YUpPEXKIACHUS W
OOIIETTPUHATHIM HOPMaM MOPAJIH ¥ HPaBCTBEHHOCTH.

2.4. JlenoBble IOJIapKH, B TOM YHCIIE B BUJIC OKa3aHUS yCIyT, 3HAKOB 0COOOTO BHUMAaHUS
M y4acTus B pa3BICKATEIbHBIX M AaHAJOTHMYHBIX MEPONPHUATHSAX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHHE, MTPUBOJIUTH K BOSHUKHOBEHUIO KAKHUX-TTHOO
BCTPEYHBIX 00S3aTEIHCTB CO CTOPOHBI TOJIyYaTelIsl WM OKa3bIBaTh BIUSHHE HA OOBEKTUBHOCTH
€ro JEJIOBbIX CYXKICHUN U PELICHUMN.

2.5. CTOMMOCTh ¥ TIEPUOJAMYHOCTH JApPEHHUS W TIOJYYCHHUsS JEJIOBBIX IOMAAPKOB W/WIIH
y4acTHsi B MPEJCTABUTEIILCKUX MEPONPUITHUIX OJHOTO U TOTO K€ TPEThEro JUIA JOJIKHBI
OTIPENIETIATHCS JIETOBOM HEOOXOUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xadecTBe mOIapKOB paOOTHUKH YUPEKACHUS JOHKHBI CTPEMUTHCS HCIIOIB30BATh
B MaKCUMAJIbHO JIOMYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHUPHI, MPEIMEThI U U3JCIIHS, UMEIOIINE
CHUMBOJIUKY Y YpEKICHUS.

2.7.1lomapku M yCIOyrM HE JOJKHBI CTaBUTh IOJI COMHEHME HMHUJK WU JCIOBYIO
penyTaiuo YUpexaeHUus Uil ero paboTHUKOB.

3. IIpaBa u 00s13aHHOCTH PA0OTHUKOB YUpe:KIeHHs IPH 00MeHe 1eT0BbIMHU
NMOJAPKAMH U 3HAKAMH /1€JI0BOI'0 rOCTENPUUMCTBA

3.1. PaGoTHHKH, TIPEACTABISII WHTEPECHI YUPEKIACHUS WU JEHCTBYS OT €ro MMEHH,
JOJI?KHBI COG.HIO,Z[aTB T'paHUILbl JOIMMYCTUMOTO MMOBCACHUSA IIPU 06MCHC ACJIOBBIMU ITOJApKaMH U
MPOSIBIIEHUH JI€JI0BOT0 TOCTENPUHUMCTBA.

3.2. PaGoTHuKHM Y4UpeXIeHHs BIpaBe NapUTh TPETbUM JIHMIAM M IOJy4YaThb OT HHX
JIEJIOBbIE TIOJIAPKH, OPTaHU30BbIBATh U YUaCTBOBATh B MPEICTABUTEIBCKUX MEPONPUATUSIX, €CIH



3TO 3aKOHHO, 3THUYHO M [IENAETCS HCKIIOUUTENBHO B JEJIOBBIX LEIAX, ONPEAEIECHHBIX
Hactosmumu [IpaBunamu.

3.3.1lpu m0OBIX COMHEHHMSX B TNPABOMEPHOCTH WM OSTHYHOCTU CBOUX JEHCTBUI
paboTHukH YupexnaeHus oO0sd3aHbl TOCTaBUTh B U3BECTHOCTh JUPEKTOpa YUpeKICHUS
Y IPOKOHCYJIBTUPOBATHCS C HUM, MPEXKJIE YEM JapUTh WIIH MOIy4YaTh MOAAPKU UM Y4acTBOBATh
B T€X WJIHM UHBIX MPEICTABUTEIbCKUX MEPOIPUATHUSAX.

3.4.1lpu nomyuyeHuM JAEIOBOIO MOAAPKA WM 3HAKOB JIEJIOBOIO TOCTEIPHUHMMCTBA
paboTHUKH YupexaeHuss o0sf3aHbl NPUHUMATh MEpPhl IO HEAOMYIIEHUI0O BO3MOXHOCTH
BO3HMKHOBEHUS KOH(DIIMKTa HHTEPECOB.

3.5. PabotHukn VYdpexaeHUs HE BIPaBE HKCIOIb30BaTh CIYy)KEOHOE TOJIOKEHUE
B JIMYHBIX LEJIX, BKIKOYas HCIIOJIb30BAHUE UMYILIECTBA Y UPEXKIECHUS, B TOM YHUCIIE:

- JUTsl TIOJTYYEHHUsI TTOAAPKOB, BO3HATPAXKICHUS U MHBIX BBITOJ AJIsl ceOs JTUYHO U IPYTHX
o B OOMEH Ha OKa3aHMe YUpexXIeHHEeM KaKuX-THO0O YCIYr, OCYIIECTBJIECHHUS JHO0
HEOCYIIECTBIICHUS  OMPEICICHHBIX JEUCTBHH, Tiepeaaud HWHGOPMAIMH, COCTaBJISIONMEH
KOMMEPYECKYIO TaliHY;

- IS TIOJy4YEHUs NO01apKOB, BO3HAIPAKIEHNS U WHBIX BBITOJ JUIS JUYHO U APYTHX JIAI B
IPOLIECCE BEAEHUS el YUpexKIeHus, B TOM 4HCIE, KaK [0, TaK M IIOCIE IPOBEICHUS
IIEPErOBOPOB O 3AKIIOYEHNHN IPAKIAHCKO-ITPABOBBIX TOTOBOPOB M UHBIX CHIEJIOK.

3.6. PabGoTHuKaM VYupexaeHuss HE PEKOMEHIYyeTCsl NpPUHUMATh WM IepelapuBaTh
MoJapKu JMOO YCIyrd B JIOOOM BHJE OT TPETHUX JMI[ B KadecTBE OarogapHOCTH
3a COBEPILUEHHYIO YCIYT'y WIM JaHHBIA COBET.

3.7. He nomyckaeTcss mnepenaBarb W MNPUHUMATh IMOJAPKU OT YUPEXKACHUSA, €ro
pabOTHUKOB U MIPEICTABUTENCH B BUJIEC IEHEKHBIX CPEICTB, KAK HATMYHBIX, TaK U OC3HAINYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (opMe aKkiuii, OMIMOHOB WM MHBIX JUKBHUIHBIX LIEHHBIX
Oymar.

3.8. PaboTHuKM YupexIeHHsl JOJKHBI OKa3bIBAThCS OT MPEIJIOKCHHM, TOJYYCHHS
MOJJAPKOB, OIUIAThI UX PACXOOB U T.II., KOTJa MM000HbIEe AEWCTBUS MOTYT MOBJIUATH MU CO3JaTh
BIIEYATJIIEHUE O BIUSHUM HA MCXOJ CHEIKH, PE3yibTaT MPOBEACHUS TOPrOB, HA IPUHUMAEMbIE
YupexIeHUEM pELICHUS U T. 1.

3.9. AamuHuCTpanys U pabOTHUKK Y UpEeXICHHs HE TPUEMITIOT Koppynmun. [lonapku He
JIOJDKHBI OBITh WCIOJIB30BAHBI JJIS JTAUM/TIONyYEHHs] B3STOK WM KOPPYNLUU B JIOOBIX ee
MIPOSIBIICHUSX.

3.10. PaGoTHuk YupexIeHusl He BIpaBe MpeiaraTh TPEThbUM JIMIAM WU IPUHUMATH OT
TaKOBBIX TIOJIAPKH, BBITUIATHI, KOMIIEHCAIIUU W T.M. cTOMMOCTBHIO cBbiie 3000 (Tpex ThicsS)
pyOJieit M He COBMECTUMBIE C 3aKOHHOM MPAKTUKOM AENOBbIX OTHOIIeHWH. Ecnu paboTHuky
VYupexaeHus npeajaraiTcs 1mojao0Hble MOJapKH UM JA€HbIH, OH 0053aH HEMEAJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHUS.

3.11. PaboTHUK YUpekaAeHHS KOTOPOMY IPH BHIMOJHEHUH JOJDKHOCTHBIX 00S3aHHOCTEH
IpeUIaraloTcs NOJapKU WM MHOE BO3HArpaXkJeHUE Kak B IPSMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBIE CIIOCOOHBI MOBIUATH HA MOATOTABIMBAEMble W/WIM MPUHUMAEMbIE UM DPELICHUS WU
OKa3aThb BIUAHHUE Ha €r0 AeiicTBre/0e3nelicTBIE, TOIDKEH:

- OTKa3aTbCsd OT HUX O HEMEMJIEHHO YBEJOMUTH JUpeKTopa YupexnaeHus o ¢akre
IPEJIOKEHHS Mo/1apKa (BO3HArPpaXIeHus);

-0 BO3MOYHOCTH MCKJIIOUUTh JAJbHEHIINE KOHTAKThl C JULOM, HPEII0KUBIINM
NOJApOK MM BO3HArPaXJICHHUE, €CIIH TOJIBKO 3TO HE CBA3aHO CO CIYXeOHOM HE00X0AUMOCTHIO;

- cllydae, €ClIM MOJAapOK WJIA BO3HArpaXkJI€HWE HE MPEACTAaBISETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeNaTh €ro C COOTBETCTBYIOILEH CIIy>)KEOHOH 3amuCcKOW Jyis
OPUHATHS COOTBETCTBYIOUIMX MEp JTUPEKTOPY YUpexXJAeHHS U MOPOJOLKUTH paboTy
B YCTAaHOBJICHHOM B YUpEXIECHUH MOPSIKE HAJ BOIPOCOM, C KOTOPBIM OBUIT CBSA3aH MOJAPOK WIH
BO3HArpaxkJeHHE.

3.12.B cnyyae BO3HHKHOBEHUS KOH(IMKTAa HMHTEPECOB WJIM  BO3MOXKHOCTH
BO3HUKHOBEHHS KOH(DJIMKTa HMHTEPECOB MpPHU TMOJYUYEHHUH [EJIOBOTO IMOJapKa WM 3HAKOB



JIeIOBOTO TOCTEIIPUUMCTBA paOOTHHUK YUpexKaeHus: 00s3aH B TUCbMEHHON (hopMe YBEAOMUTH 00
9TOM OJHO H3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a INPOTHBOJEHCTBHE KOPPYILHHU, B
COOTBETCTBUH C MPOLEAYPOH pacKphIThsl KOH(PIMKTA HHTEPECOB, yTBepkIeHHO! [TomoxeHuneM o
KOH()IMKTE UHTEPECOB, IPUHATHIM B Y UPEXKICHUU.

3.13. PaGoTHuKam YupexIeHUs 3aperiacTcs:

- CaMOCTOATENbHO IPUHUMATh MPEIIOKEHHS OT OpPraHM3alMii WM TPETBHUX JIMIL
0 BPYYEHHUU JIETOBBIX MOAAPKOB M 00 OKa3aHUM 3HAKOB JIEJIOBOI'O TOCTEIIPHUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHUS C AUPEKTOPOM YUpPEXAEHUS JIEI0Bble NOJAPKH U 3HAKU
JIEJIOBOTO TOCTENIPUUMMCTBA B XOJE IPOBEAEHUS [EJIOBBIX IEPErOBOPOB, IPH 3aKIOYCHUU
JIOTOBOPOB, @ TAK)XKE B MHBIX CIy4asX, KOrja nojJo0HbIe JeHCTBUS MOTYT MOBIMATh UM CO3/aTh
BIICYATIICHUE 00 WX BIUSHUU HAa IPUHUMAEMBIC PEIICHUS;

- IPUHUMATh JEJIOBbIE OJAPKU U 3HAKHU JIEJI0BOTO FOCTEIPUUMCTBA B XOJ€E NMPOBEICHUS
TOPIOB U BO BPEMs MIPSIMBIX IIEPETOBOPOB IIPH 3aKIOYEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCHUTb, TPeOOBATh, BBIHYKAATh OPraHU3ALUU WIN TPEThHUX JIMLl JapUTh UM JIMOO MX
POICTBEHHUKAaM JIEJIOBbIE IOJApPKH W/WJIM OKa3blBaTb B UX IIOJIb3Y 3HAKU JIEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TMOAAPKU B BHJE HATMYHBIX, OC3HAJMUYHBIX JCHEKHBIX CPEICTB, LIEHHBIX
Oymar, IparoleHHbIX METaJlIOB.

3.14. YupexxaeHrne MOXKET TNPUHATh peuieHne 00 ydJacTUu B OJaroTBOPUTENBHBIX
MEPONPUATHSX, HAIIPABJICHHBIX HA CO3/aHUE M YIPOYECHHE MMHIKa YdpexnaeHud. [Ipu stom
IUTaH ¥ OIOJKET YYacTHsl B JAHHBIX MEPONIPHUATHUAX YTBEPKIACTCA JUPEKTOPOM Y UPEKACHUS.

3.15.B cmy4ae OCyIIECTBJICHHS CIIOHCOPCKUX, OJaroTBOPUTENBHBIX MPOrPaMM
VYypexneHnue JOHKHO MPEIBAPUTENBHO YAOCTOBEPUTHCA, YTO IIPENOCTaBIsAeMas Y UpexkIeHUEM
HIOMOIIb HE OYAET UCTOIb30BaHA B KOPPYNLIUOHHBIX IIEJIAX WIA UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMOJEHCTBUU C JIMLAMH, 3aHUMAIOUIMMH JIOJDKHOCTH T'OCYIapCTBEHHOMN
(MyHMLMIIAIBHOM)  CIIy’KOBI, CIIEAYeT pYKOBOACTBOBATbCS HOPMaMH, pPEryIUPYIOIIUMU
TUYECKHE HOPMBI U TpaBUIIa CIYKEOHOTO MOBEACHMS TOCYAAPCTBEHHBIX (MYHHULUMAIBHBIX)
CITyKalllKX.

3.17. Heucnonnenue Hacrosmux IIpaBuim MokeT cTaTh OCHOBaHMEM JUIsl IPUMEHEHUS K
pabOTHUKY Mep IUCLHUILIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPAXKAAHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHO1aTEIbCTBOM.

4. Obs1acTh NPUMEHEHHS

4.1. Hacrosmue IlpaBuia mopjiexar NPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
00pazoM TepenaroTcs JeNOBbIe TOJAPKH M 3HAKW JCJIOBOTO TOCTETIPUHMMCTBA: HAMPSIMYIO HIIHA
yepe3 MOCPETHUKOB.

4.2. Hacrosimue IIpaBuna sBASIOTCS 00s3aTEIbHBIMUA 711 BCEX PAOOTHUKOB YUPEKICHHS
B IIepUOJ pabOTHI B YUpEKICHUH.
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